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1. O6mue mostoxkenus
I.1. Tlonoxenne O JOKWILHOM HOPMAaTHBHOM aKTe MYHHIMIAILHOTO GIOMKETHOTO
VUPSKICHHS JIOTIOJTHUTEIEHOTO 00pa3oBaHus «Jlerckuii 03/I0POBUTEIILHO-
obpasosarenbHblil (MpoduIbHBINH) ueHTpy» PrI6HO-Cli0601CKO0r0 MYHHIUIIAIBHOIO paifoHa
(aanee — «Ilonoxenue» u «JIOO(IT)L[») ycTaHaBIMBAeT eaUHBIE TpeOOBaHUs K
HOPMATHBHBIM  JIOKIBHBIM =~ aKTaM, MX [OATOTOBKE, O(MOPMIIEHMIO, NPUHATHIO,
VTBEPAIASHHIO, BCTYIUICHHIO B CHITY, BHECEHHIO U3MEHEHUH W OTMEHE.
1.2. Hacrosimee ITonoxkeHue SIBISIETCS JIOKAIBHBIM HopMmaTtuBHBIM aktoMm JIOO(IT)L] u
O0#32TE/BHO K MCTIONHEHHIO BCEMH yYaCTHHKAMH 00pa30BaTe/bHbIX OTHOMICHHIA.
1.3, Tlonokenne NOATOTOBJIEHO HA OCHOBAHMH 3aKOHA DenepanbHOro 3akoma or 29
aexabps 2012 roga Ne273-®3 «O6 obpasoBarnu B Poccuiickoii Denepauuny, Tpymosoro
xoxexca PO (manee - TK P®), I'paxnanckoro Komekca PD (manee - 'K P®), VYcrasa
AOCO(ITLL
1.4, JloxkaibHbI HOPDMATHBHBIA aKkT —(qlanee - JIOKAILHbI aKT) - 3TO HOPMATHBHBIi
fIPaBOBOIi JIOKYMEHT, CO/IepIKallliii HOPMBI, PEryJIMpYIOIIHe 06Pa30BaTebHbIE OTHOMIECHHS
s JIOO(IDLI B mpenenax cBoelf KOMIETEHIMH B COOTBETCTBHH 3aKOHOJIaTEIHCTBOM
Poccuiickoit Denieparuu, B nopsike, ycTanosiieHHoM YcTtasom JJTOO(IT)LI.
1.5. Jloxaneheie akter JJOO(IT)L] neitcTByeT TONMBKO B npeJieNiax JaHHOW 00pazoBaTeIbHOM
OpraHy3alyy U HE MOTYT PEryJIMpOBaTh OTHOLIEHHS BHE eé.
1.6. JlokaslbHble aKTBI H3JAFOTCS 10 OCHOBHBIM BOIIPOCAM OpraHM3alluy U OCYIIECTBIICHHUS
00pa3oBaTeNbHON JESTeNbHOCTH 00pa3oBaTebHOIN OpraHM3alliMd, B TOM 4YHCIE 10
BOMpOCaM,  pErlaMeHTHPYIOIMM IIPAaBAJIA NpHEMa OOYYAIOMXCsl, PEeXHM 3aHSTHIA
o8yuatomuxcsi, GOPMBI, IEPHOAMYHOCTD H MOPSIIOK TEKYILETO KOHTPOJISI YCIEBAEMOCTH U
NPOMEXKYTOYHOH — arrecralMd  OOydYarOWMXCs, MOPSIOK M  OCHOBAHMS NepeBo/Ia,
OTHHCIICHHS W BOCCTaHOBJICHHS 00y4Yaromuxcsi, HOPSIOK O(OPMIIEHHS BO3HMKHOBEHHS,
FIPHOCTAHOBJICHHS 1 NPEKPAILCHHS OTHOLICHUH MKy 00pa3oBaTelbHON OpraHM3arueil u
00yJaroIUMHUCS u (wn) POIUTENSIMU (3aKOHHBIMH [IPEICTABUTEIISIMHE)
HECOBEPLICHHOJIETHUX 00YYarOIUXCsl.
1.7. JlokanbHBIE aKTBhI, COOTBETCTBYIOIIHE BCEM TpeOOBAaHMSAM 3aKOHOIATENbCTBA P,
SBASIOTCA  O0s3aTENbHBIMM K HCIOJNHEHHIO BCEMH YYAaCTHHKAMH o0pa3oBarebHBIX
OTHOIICHHIH.
1.8 Jloxamsusle aktsl JJOO(ID)L] yrpaunsaior Ccruty (IIOJTHOCTBIO MIIM B OT/ENBHOM YacTH)
B CHSAVIOMINX CITyyasx:
* SCTYILICHUS B CHITY aKTa, IPU3HAIOIIET0 JAHHbIH JIOKATBHBINA aKT YTPATHBIINAM CHITY;
" BCTYILICHME B CHILY JIOKJILHOTO aKTa OONbIIeH IOpHMIMYECKOH CHIIbI, HOPMBI KOTOPOIO
TpOTHBODPEHAT NOJI0XKEHUAM NAaHHOTO JIOKAJIHOTO aKTa;
* UPESHIHNC CYIOM WIM WHBIM YIOJHOMOYEHHBIM OpPTaHOM TOCYJApPCTBEHHOM BIIACTH
Aosasesoro axta JI0OO(INI nporuBopeyaiym JEACTBYIONIEMY 3aKOHOAATEILCTBY.
1.9. Jloxamsasiii akt JIOO(TT)L], YTPaTHBIIUHI CUITY, HE TIOUIEIKUT UCIIONHEHHIO.

2. Henu u 3apa4n

2.1. Heaswn ¥ 3ana4amu HacTosmero [1ooKeHue SBISIOTCS:
- CO3JaHNE CAMHOMH H COIIACOBAHHOM CHCTeMbI JIOKbHBIX akToB JJOO(IT)L;
- oOecnedeHNe NPHHIIKIA 3aKOHHOCTH B HOpMOTBOpYecKo# nesrensroct JOO(IT)LT;
- COSCPIICHCTBOBAHHE MpOLECCAa MOArOTOBKH, O(DOPMIICHHMS, IPHHATHS U pealu3allun
JIOKATHHBIX aKTOB;



-

= BpeloTspalleHHe 1yO/IMpOBaHUs PEryJMpOBaHUS OOIIECTBEHHBIX U 0Opa3oBaTEIbHBIX
or=omesni B JIOO(IDL.
3. Buabl JIOKAIbHBIX AKTOB

3.1 Joxansusie aktbl JJOO(IT)L] MoryT GbITh KIacCH(UIMPOBAHEL:

&) Ha IpYNnsl B COOTBETCTBUH ¢ KommerteHiuen JIOO(IT)L:

= SOE2TLHBIC aKThl OPraHU3aLMOHHO-PACTIOPSIUTEILHOTO XapaKkTepa;

= JON&IBbHBIC aKThl, PErJIAMEHTHUPYIOIIME BONPOCHI OPraHU3alHH 00pa3oBaTeNbHOTO
Hpoiecca;

= JONZIBHBIC AKTBI, PETNIAMEHTHPYIOIIME OTHONIEHHs paboTonaressi ¢ pabOTHHKAMH U
OpraEE3alnio YIeOHO-MEeTOIMUECKON paboThI;

- JONAIBHBIC AKTBI, PErNIAMEHTHPYIOIUIUME JEeSTebHOCTh OpPraHOB —CaMOYyHpaBIIeHHUsI
HOO(IDLY;

- JONZIBbHBIC  aKThl, PErVIAMEHTHPYIOUIME  aJIMUHHCTPATUBHYIO M  (DHHAHCOBO
LO3IFHCTBEHHYIO JNEeSITETBHOCTD;

= SOE2TBHBIC AKTHI, 00ECTIEYUBAOIHE BEACHHE JEIONPOU3BOICTRA.

©) 1O KpHTEpUSIM:

- 10 CTENeHU 3HAYUMOCTH: 00s13aTelIbHbIE H HEOOA3aTelIbHBIE,

- 1o chepe meiicTBHs:

051Iero XapakTepa i ClelHaIbHOTO XapaKTepa;

- [0 Kpyry JMIL pacnpocTpaHsionmecs Ha Bcex pabotHukoB JJOO(II] wu He
DAcIpOCTPaHSIONIMECS Ha BCeX PaOOTHUKOB OpraHU3alliy;

- 1O crnocoOy NpuHATHS: TpuHMMaeMble pykosomutenem JOO(DI] exusonuuso M
OPHEHMAeMble ¢  YYETOM  MHEHHS  MPEJICTABUTENIBHOTO  OpraHa  y4acTHHMKOB
00pa30BaTeNbHBIX OTHOLIECHHIH;

- 10 CPOKY NEHCTBH: IIOCTOSHHOTO JIHCTBHS M GECCPOUHbIE C OMpPENEEHHEIM CPOKOM
BCHCTBHS,

- 110 CPOKY XPaHEeHHsI: IOCTOSHHOTO XpaHEeHH!s, 75 JIET U JIpyTHe.

IV Ilopsiiok MOArOTOBKH JIOKAJILHBIX AKTOB

8 JOO(ITI ycranapiuBaeTcs clie Ly oIyl MOPSIOK MOATOTOBKHU JIOKATLHBIX aKTOB:

<.1 HEuumaTtopoM NoArOTOBKH JIOKaIbHBIX aKTOB MOTYT GBITh:

- ¥SEDEIHTED; :

- OpTEHLL VIPABJIEHHs 00pa3oBaHHEM;

- amaswctpanms JJIOO(IDL B suie e€ pyKoBoRHTEIIs, 3aMeCTUTENeH PYKOBOIUTEIIS,

= GpFasEEl rocy1apCTBeHHO-001mecTBeHHOro yrpasienus JJOO(IT)LT;

- cTpyETypHOe nonpasnenenue JOO(IT)LI;

- J=acTHEKH 00pa30BaTeNIbHBIX OTHOLICHUI.

csosamMeM JUIA TIOATOTOBKH JIOKATBHOTO aKTa MOTYT TAKXKeE SBIATHCH M3MEHEHHS B
SssosozarenscTBe PO (BHeceHMe M3MEHEHMH, M3[aHHE HOBBIX HOPMATHBHBIX IIPABOBBIX
TS ).
== TIpoexT JIOKaNbHOTO aKTa TOTOBHTCSA OT/IENBHBIM DAaGOTHHKOM WM rpynnoi
PESOTEMEOS 110 nopyYeHuo pykosoautens JIOO(IT)L, a Take OpraHoM CaMOYIIpaBIICHUS,
WETODSE BEICTYIIHII C COOTBETCTBYIOLIEH HHUITMATUBOIA.
+5 [loaroTosKa JIOKAIbHOTO aKTa BKIIOYAET B Ce0s M3yueHHe 3aKOHOAATENbHBIX H HHBIX
SipweETwssER akTOB, JOKanbHBIX akToB JIOO(IT)LI, perimaMeHTHpYyOIMX Te BOMpPOCEHI,
WESRERSS mpeanonaraeTes OTPasUTh B IPOEKTE HOBOIO aKTa, M Ha 3TOW OCHOBE BbI 6Op ero
SR COZepEaHus H IIPeJICTaBJIeHHe ero B MUCbMEHHOM (opMe.



% Hoarotoska HauGoJee BAKHBIX JIOKANBHBIX AKTOB (npoekToB perenuit coGpanmii,
WESSOSCTOB.  OpPraHOB  CaMOYINpAaBIICHHs, IIPHKA30B, NIOJIOKEHUH, TMpaBWil) JOIDKHA
SCSOSSEATECA HA pesynbTaTax aHAIM3a OCHOBHBIX CTOpoH zesitenibHOCTH  JJOO(IT)LI,
SESISHLEN €€ Pa3BHTHSL U CIIOXKHBILEHCS CHTY LK. "
<35 Ilo sompocam npuema Ha paboTy, IepeBosos, YBOJIBHEHHUH, NPENOCTaBICHUS OT
SUSECS,  TIOOWIPEHMH WM NPHBNCYCHHS COTPYIHHKOB K JUCHHMIUIMHAPHON — Min
WETEDHATEHON OTBETCTBEHHOCTH U3AI0TCS TIpUKa3kbl, B cOOTBETCTBUU ¢ TK PO,
%5 TIpoexT I0KaNbHOTO aKTa MOUIEKHT 0GS3aTebHON PaBOBO¥i dKCIEPTH3E U MpPOBEpKe
& SETCPATYPHYIO TPaMOTHOCTB, KOTOPBIE POBOIATCS CAMOCTOSITEIBHO JTHGO C y4acTueMm
SEESCHCHHBIX CHeNUanuCcToB. JIOKanbHbIH aKT, He TIPOLIE/IINi PABOBYIO KCIEPTH3Y,
SE BOLICHHT PaCCMOTPEHHUIO U IPUHATHIO.
<7 TIpoeKT JIOKaIBHOTO aKTa MOXET ObITh NpeAcTaBieH Ha oOCyxaeHue. DOPMEI
SPSACTaBICHAA UL OOCYXKIGHHsST MOTYT GbITh PA3TMYHBIMY, HalpuUMep, pasMeleHue
SPOSETa JIOKAIBHOIO aKTa Ha MH(MOPMAIMOHHOM CTeHIe B MECT€, IOCTYITHOM JUIst
Sccodmero 0003penus, Ha caiite 00pa3oBaTebHOI OpraHu3aLmHy, HarpasjieHHe MpoeKTa
SEMETEPECOBAHHBIM JIMIIAM, NPOBEJICHHE COOTBETCTBYIOLIETO COOpaHHust ¢ KOJUIEKTHBHBIM
0OCyEIACHHEM [IPOEKTA JIOKAIBHOTO aKTa i T.I.
+.8 Ilpu HEOOXOAMMOCTH JIOKAJIBHBLH aKT MPOXOMHUT MPOLELYPY COTIIaCOBAHHUSL.
+.9 Cpoku u nopsizok paspaborku IIPOEKTa JIOKAJIbHOTO aKTa, MOPSIOK €ro COriacoBAHUS
2 CTaHABIIMBACTCS JIOKAIBHBIM aKTOM TI0 BEIEHUIO Aenonpoussozctsa B JJOO(IT)LI,

S. IlopsinoK NPUHSITHS M YTBePKACHHS JOKAILHOIO aKTa
5.1. JloKaJbHBI# aKT, NPOIISNIIINH [TPABOBYIO H JUTCPATYpPHYIO 9KCIEPTH3Y, a TaKKe
APOUSIYpY  COINIACOBAHMSA, MOMICKUT NPHHATHIO M YTBEPXKICHUIO PYKOBOJHUTENIEM
AOO(ITI B cooTBeTcTBHE ¢ YeTaBom JOOIN)LI.
5.2. JIoKasbHBIe aKThI HOOIDI] moryT npurEMaTHCS PyKOBOJHTENEM, 00IIUM coBpaHHeM
PabOTHHKOB ,  IIeJ[arOrHYecKuM COBETOM, ~METOIMYECKHM COBE TOM, OpraHOM
FOCY1apCTBEHHO-00IIECTBEHHOTO  YIIPABIICH s JTU60 HHBIM OpPraHoOM CaMOYTIpaBJIEHHS |,
SEASICHHBIM OJTHOMOYHSIMHE 110 NPHHSTHIO JTOKAIBHBIX AKTOB B COOTBETCTRIH ¢ YcraBom
JOO(IDII - no [PEAMETaM WX BEACHUsS U KOMIIETEHITHH.,
S5 Tlpy DPUHATHH JOKAJIBHBIX aKTOB, 3aTparMBalOIIUX IpaBa 00y4YaroIIHXCs,
S THIBACTCs MHCHHE COBETOB POJIUTENEH, IPeICTABATEIbHBIX OpraHoB O0YYarOLIMXCS.
3.4 He nouiexxar NpUMEHEHHIO JIOKAJbHbIe AKTbI, yXyAUIAIONIHE [I0JI0KEHHE PaGOTHUKOB
S8 CPABHCHMIO C  TDY/IOBBIM  3aKOHOJNATE/LCTBOM,  KOJUICKTHBHBIM JIOTOBOPOM,
SEFSSWICHHAMM, A TaKXKe JIOKAIbHBE AKTHI, NPUHSTHIE C HapyIIeHHEM HOpsKa ydeTa
MSSEHE IPE/ICTAaBUTENHOTO OpraHa paGoTHHKOB.
335, Ipowemmuit TIPOLICNypY TPUHATHS JIOKQIBHBIA aKT yTBep:Kaaercs PYKOBOJHTEIEM
BOOTII] . IIpouenypa yrBepxnenus opopmitseTcst G0 MOMHUCHIO, JTHOO IIPUKa30M
PIEDSOIHTELS.
S8 Jlosa1bHBIA aKT BCTymaer B CHILy ¢ MOMEHTa, yKa3aHHOTO B HeM, JIM0O, B Cilyyae
SESITCTEMA TaKoro yKasaHMs, 110 HCTEYCHHH 7 KaJICHIAPHBIX JHEH C JNaThl MPHHATHS
RESSON0 J0KTBHOTO aKTa. JlaTol NPHHSTHS JTOKATbHOIO aKTa, TPeOYIOIMEro yTBepIKICHHUs
SUSSSGIMTEACM , ABIISIETCS 1aTa TAKOTO YTBEP/KACHUS.
ST Hlocae yTBepKIEHHS JIOKATBHOTO aKTa TIPOBOJIUTCS MIPOLIEAypa O3HAKOMIICHHS ¢ HHM
JSSCTsss0s 00pa3soBaTeNbHBIX OTHOIICHHH, Ha KOTOPBIX PacCHpPOCTPAHSIOTCS MOJNIOIKEHHUS
MESSORD mosateHOro akta. O3HaKOMJIGHHE C JIOKATBHBIM aKTOM odopmisieTcs B BHze
PESSSCE  03HAKOMIMEMBIX JIMI C yKa3aHHeM JaThi O3HAKOMJICHHMS 6o Ha camoMm
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ASSEIE0M aKTe, MO0 Ha OTAEIBHOM JIMCTE 03HAKOMIICHHS, IIPHJIAraeMbIM K HEMY, JIM60 B
OEIEIEEOM KypHAale.

6. OdopmireHne JOKAJILHOIO aAKTA
OMepecicEne  JIOKATBHOTO aKTa BBLINOJNHSETCS. B COOTBETCTBHH C  TPeGOBAHHSIMH
W8 05y 22pCTBEHHON CHCTEMBI JIOKYMEHTAMOHHOTO 06eCIeueHust ynpasienust. OCHOBHBIE
Soaowmecsnd. OOmme TpeGoBaHHMA K JOKyMEHTaM M CIIy:k6aM JIOKYMEHTALIHOHHOTO
OfecmcscHNA), A TaKe HOPMaMH  «YHUQHUMPOBAHHON CHCTEMBI JIOKYMEHTALHH.
YSwfeumpoBaHHAS  CHCTEMA  OPraHM3ALMOHHO-PACTIOPSAMTENBHON  JOKyMEHTALH.
Tpefiosasus K oopmienmio okymento. FOCT P 6.30-2003" (yrs. Ilocranosienuem
Toccrasnapra Pocenn ot 03.03.2003 N 65-cT «O NUpPUHATHM M BBEIEHHH B NeHCTBHE
TS Z=pcTBeHHOTO craniapra Poccuiickoii @eneparumy ).
8.1 CipykTypa JIOKalbHOTO aKTa JOJDKHA OOECHeYMBaTh JIOTHUECKOE PAa3BHTHE TeMbl
@pesosoro perynuposanus. Eciu TpeOyercs pasbicHeHHe ueneidf u MOTMBOB NMPHHSTHS
SONEISHOTO akKTa, TO B IPOEKTE HAETCs BCTYyNMMTENbHas 4acThb - npeambOyna. ITonoxeHus
HEOPMETHBHOIO XapaKTepa B IIpeaMOyIly He BKIFOUAIOTCSL.
6.1, HopmaTHBHbIe NpE/IMUCcanus 0hOPMISIOTCS B BUJE MyHKTOB, KOTOPbIE HYMEpYIOTCS
apadoxuMi pPaMu ¢ TOYKOH M 3aroJIOBKOB He UMEIOT. [TyHKTBI MOIYT MOApasaensThes
#2 DOANYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO MITH HH(POBYIO HYMEPALIHIO.
6.3 3maunTenbHble MO OOBEMY JIOKAIbHbIE aKThl MOTYT JENMThCS Ha IJIABBI, KOTOpbIe
EVMEPVIOTCS PUMCKUMHU ITUDPaMK B HMEIOT 3ar0JI0BKH.
6.4. Ecoi B JIOKQILHOM aKTe IIPUBOASTCS TaGMULBI, rpadUKH, KapThl, CXEMBI, TO OHH, KakK
BPasiIIo, 0JDKHBI OQOPMIIATECS B BHJIE MPHIIOKEHHH, 8 COOTBETCTBYIONIHME yHKTHI aKTa
ZO0TEHBI HMETh CCBUIKU Ha 9TH IPUIOKEHHUS.

6.5. Jloka/ibHBIA aKT C IPHIIO)KEHUAMH JOJDKEH HMETh CKBO3HYIO HYMEpALHIO CTPAHHIL,
6.6. JloxkanbHBIf aKT M3/IAraeTcsi Ha TOCYJAapCTBEHHOM si3bike PD u  momken
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.7. CIpyKTypa JIOKaIbHOTO aKTa JO0JDKHA OBITh JOTHUECKH OOOCHOBAHHOM, OTBEYAIOIIeH
SSTEM W o33/lauaM IPABOBOIO PEryJIMPOBAHUS, a TaKKe OOECIEUMBAIOIIEH JIOTHYECKOe
DESEETHE U IPaBUJIbHOE IOHMMAHUE JaHHOTO JIOKAJILHOTO aKTa.
5.5 B J0KalbHBIX aKTaX NafOTCs OIpeJIeNIeHUs BBOTMMBIX IOPHIMYECKHX, TEXHUUECKHX U
AP0 TEX  CHELMANBHBIX TEPMHHOB, €CIM OHH HE SBISIOTCS OOLIEH3BECTHBIMH U
S moTpeOIeMBIMA B 3aKOHOMATENbeTBe Poccmiickoll (efepallii M perMOHANEHOM
SERDE0IATEIHCTBE.
8.5 He somyckaercs IepenuchbiBaHUE C 3aKOHOB. IIpH HEOGXOLMMOCTH 9TO AenaeTcs B
oncsamo=E0H QopMme.

7. OcHoOBHBIE TPEGOBAHUS K JIOKAJILHBIM AKTAM

Soszssssie aktel JJOO(IT)L] 10/KHBI COOTBETCTBOBATH CJIEIYIOIIMM TPeOOBAHUSM:

7.1 TlosoxeHHe JODKHO COIEpKaTh  CIEIyIOIHe oOs3aTeNbHbIe PEKBU3UTEL:
OfossmascsEue BH/IA JIOKATBHOTO AKTa; €0 HAMMEHOBAHUE, IPUQBI: IIPHHATO, YTBEPKIEHO,
COFSAC0EaH0 PEIUCTPALMOHHBIN HOMED, TEKCT, COOTBETCTBYIOLINH €r0 HAMMEHOBAHUIO; OT
METEY O E2THYMU [IPUIOXKEHUS U COTJIACOBAHMS.

7.2 Hipassna OMKHBI COZIEPXKATh CIE/IyIomMe 00s3aTeNbHble PEKBU3HTHL 0003HAYEHHE
SHI2 SOSZIBHOTO aKTa; €ro HauMEHOBaHHWE, TPU(BI NMPUHSATHS W yTBEPIKICHHS; TEKCT,
COOTESTCTEVIONIMM  €r0  HaWMMEHOBAHMIO;  OTMETKY O  HAQIMYHM  [IPHJIOXKEHUs,

PETECIPEIHOHHEIN HOMEp.



7.3. WHCTpYKUMHM JOJDKHBI COJEp)KaTh Cle[ylolue 00s3aTeNbHble PEKBU3MTHI:
o603HaYeHHEe BHIA JIOKAIBHOTO aKTa; €ro HauMEHOBaHWE; TpUGBI TPHHATHA U
YTBEPIKAEHUS; TEKCT, COOTBETCTBYIOIIMHM €ro HAaUMEHOBAHMIO; OTMETKY O HaJlW4uH
TIPUJIOJKEHHUS; pETUCTPALIMOHHBIN HOMED. 5

7.4. PemeHus: JOJDKHBI COIEPKATh CIEAYIOIINE OOsi3aTelbHbIe PeKBU3UTHI: 0003HAUYEHHE
BHI[a JIOKAJIbHOT'O aKTa; MECTO U JaTy IPUHATHUS, TEKCT, TOJDKHOCTh, (DaMUIIHIO, HHUIIHATI]
Y TIO/IMIKCH JIMIA, IPUHSBIIETO pelleHue, OTTUCK [1eYaTy.

7.5. TIpukassl u pacriopspkerus pykosoautens JIOO(IT)L] 1oKHbI conepKaTh CleLyIOme
00si3aTeNbHbIe PEKBU3UTHI: 0003HAYEHHE BUJA JIOKAILHOI'O aKTa M €ro HauMeHOBAaHHE;
JaTy TIPUHSTHS, PErHCTPALMOHHBIM HOMEp, TEKCT, JOJDKHOCTh, (aMHIIMIO, MHULHUAIBI U
noanuck pykosogurens JOO(II)LL.

7.6. IIpOTOKOIBI M aAKTHl JOJDKHBI COJEpXKaTh CIEAyIOLHe OOs3aTesIbHbIe PEKBH3HTHI:
o0o03HaueHKe BUJa JIOKATBHOIO aKTa; JaTy MPHUHATHUS, HOMEpP; CIIMCOK IPHCYTCTBYIOLIUX;
TEKCT, COZIEP/KaIl[Mii TOBECTKY JIHsI, ONHCAHUE XO0/1a, MIOPSIIKa U MPOLETyphl COBEPIIaeMbIX
Ompe/eeHHbIX (IOPUAMYECKH 3HAYUMbIX) IEHCTBUH JIMOO OTCYTCTBHUE OIpEIENIEHHBIX
(haKTOB: JODKHOCTh, (PaMMJIMIO, MHHIMAIBI M MOJNUCH JIMLA (JIMI), COCTABUBIUMX WU
NPUHEMABIINX YYacTHE B COCTABICHUHU IIPOTOKOJIA UITH aKTa.

. 7.7. Meroauyeckue pPEKOMEHAALMH MODKHBI COJEPXKATh CIEAYIOLHe 00s3aTe/bHbIC
DEKBH3UTBHL: 0003HAYCHHE BHIA JIOKAIBHOTO aKTa, JaTy HpPUHATHs, €ro HauMEHOBAHMUE,
TEKCT, COOTBETCTBYIOLIMM €ro HaMMEHOBAHMIO M COJEp)KallMi YyKasaHMe Ha BHI,
HaWMEHOBAaHWE U ATy TPHHATUS TPaBWI WIA MHCTPYKUHMH, HOPMBI KOTOPBIX
Da3BICHAIOTCS, KOHKPETU3UPYIOTCS Wi JEeTATU3UPYIOTCS METOHUECKUMH
DEKOMEHIALMSME;, HOJDKHOCTh, (aMHIMSA, WHHIMAIBl JANA (JIMI), COCTaBMUBILHX
METOIMYECKUE PEKOMEHIALNH.

7.8. IlporpaMmbl ¥ IUIaHBI JOJDKHBI COAEPXKATh CIEAYIONIHe 00s3aTelbHbIe PEKBU3UTHI:
0003HauCHNE BUJIA JIOKAJTBHOTO aKTa; JAaTy MPHHATHS, HAUMEHOBAHHE U TEKCT JIOKAIBHOTO
2573, COOTBETCTBYIOIME €0 HAUMEHOBAHMIO.

7.9 JlomkHOCTHasi MHCTPYKUMs. JIOIDKHOCTHas WHCTPYKIHMsS pabOTHHKA JOJDKHA
CoZepKaTh  CIEAYIOIIME pas3zienbl: o0lMe IOJIOXKEHUS; OCHOBHBIE 3a/la4yd, IIpaBa,
ZoenocTaBisgeMble pabOTHUKY M ero 00sf3aHHOCTH; B3aUMOJEHCTBHS; OTBETCTBEHHOCTD 3a
SESZ9cCTBEHHOE M HECBOGBPEMEHHOE  BBINOJHEHHE (HEHCIIONHEHHe) 00s3aHHOCTEH,
SDETVOMOTPEHHBIX  JOJDKHOCTHOM — MHCTpYKLHMeH; TpeOoBaHus K padoTHHKY. Ilpu
SepEtOTKE JOJDKHOCTHBIX MHCTPYKLIUH paOOTHHKOB PEKOMEHIIYyETCs! PyKOBOJACTBOBATHCS
lmeszson Munsapasconpassutist PO or 14 asrycra 2010 roga Ne 593 «OG6 yTBepikieHUN
O KBaIM(UKAIMOHHOTO CIIPABOYHHMKA JOJDKHOCTEH PYyKOBOIMTEINEH, CIIELHAIMCTOB
Covsamumx, pasgen «KBanngukanpoHHBIE XapaKTEpHCTHKH JOJDKHOCTEH pabOTHHKOB
DEIHU).

[Ip# TOArOTOBKE JIOKAIBHBIX aKTOB, PEryJHPYIOLINX COLUAIBHO-TPYAOBBIE OT
(HanpuMep, KOJUICKTUBHBIN JIOTOBOP, MpaBiiia BHYTPEHHETO Pacropsaka U ap.)
DVEOBOJICTBOBAThCS PEKOMEH/IALUSAMY O HUX.

Cpean nokaneHbIX akToB JJOO(ID)I] BBICIIYIO IOpUAMYECKYIO CHILy HMEET YCTaB
L TIlostomy mnpunammaemsle B JIOO(IDI] mokambHble aKThl HE JOJDKHBI
ero Ycrany.

-y

8. lokymeHTANHSsI



SKTBI MPOXOZAT NPOUEAYPY PErHCTPALMK B CIEUHAILHOM JKypHase.
20 PeTHCTPALMH [I0/UIEXKAT ONOKEHNS, TIPABUIIA, HHCTPYKLIH, MIPUKA3bl |
pyxosomurens JOO(IT)L.

3 JIOKAJIbHBIX ~ aKTOB  OCYIUECTBJIIET OTBETCTBEHHBIH 3a BeleHHE
<TBa COIVIACHO MHCTPYKIIHH IO JIeNonpou3BoacTBY B JJOO(IT)LT,
{37 TIOJIOXKCHHH, IPABHII M MHCTPYKIIHIA OCYIIECTBIIAETCS HE MO3/HEe JTHS UX
pyxosomurenem JIOO(IDL, npuka3soB W pacriopsokeHuit pyKoBOAHTENs
. — He [0o37IHee JHs MX M3JaHMus.

82 [lopsi0X BHECCHHS H3MEHEHHH u AONONHEHHH B JoKabHble akThl JIOO(IT)I]
| @EpememseTcs B CaMHX JIOKAIBHBIX aKTaX. B OCTAIBHBIX Cllydasix U3MEHEHHs U

SOSSEsCENE OCYIIECTBISIIOTCS B CIIE/IyIOLIEM TIOPSIIKe:
521 ssccenne U3MEHEHUH M JOTONHEHKH OCYILECTBISETCS B MIOPsIJIKE, YCTAHOBJIEHHOM B
ISSSSSSE0M HOPMAaTHBHOM aKTe, Ha OCHOBAaHHH KOTOPOTO BHOCATCS M3MEHEHHS;
S22 H3MCHEHMS M JIONONHEHHS B JIOKAIbHBIE AKTHI: IIOJOKEHUS NpUHATEIE  Oe3
SEFSSCOSaHMA ¢ OpraHOM  YNpaBNeHHs (CamOyNpaBJeHHs), MNpPAaBHJIA, HHCTPYKLH,
SECTPEMMbI, TLTAHEL, IIOCTAHOBIICHHS, PEILICHNS, IPUKA3EI H PACIIOPSIKEHHS PyKOBOIUTEIIs
SOOI, BHOCSTCS MyTeM W3IaHUS npukasa pykosomurens JJOO(IT)I] o BHeceHuu
SSMeHECHHI WK I0TIOJHEHHH B JIOKAIbHBIH HOPMATHBHbII aKT;

%25, H3MEHEHHS U JOTIOJNHEHHUs B IOJIOKEHHS, TPUHATHIC TI0CJIE COTJIACOBAHMS C OPTaHOM
FOCY AapCTBEHHO-O0IIECTBEHHOTO  YIIpaBIeH s (camoympaBieHHs), BHOCATCA IIyTeM
wasasnd npukasa pykosoautens JOO(III] o BHeceHMM M3MEHEHHMiT WM HOMONHEHUH B
SOSZTBHBI aKT C NPEBAPHTEILHBIM MOTYyYEHHEM OT HErO COTJIACHSL.
S35 Mi3sMeHeHHUS U JONOJIHEHHS B JOKATIBHBINA aKT BCTYNAIOT B CHJIy C JaThl, YKa3aHHOH B
SDHEA3C O BHECEHMM M3MEHEHMH WIIH JIONOJIHEHUH B JIOKAJIbHBIH HOPMAaTHBHBIN akKT, a B
SEIHaS OTCYTCTBHS yKa3aHHs B HEM JaThl — I10 HCTEUCHHIO 7 KAJCHIAPHBIX JHEH C /12 Thi
SCTVILICHMA NIPHKa3a O BHECEHUH U3MEHEHHUH WIIH JOTIOJHEHUIA B JIOKAIbHBIH aKkT B CHITY.
S4. V3MeHEHHS W JOIOJIHEHHUS B NPENNUCaHus. U TPeOGOBaHMs, IIPOTOKOJIBI U AKTHI,
METOMHRCKHE PEKOMEH/IAINH, aKThl O IPU3HAHHH JIOKAIbHBIX aKTOB yTPATHBIIHUMU CHITY,
ES BHOCATCS.

10. 3aka09nTENbHBIE NOI0KEHHS

10.1. Hacrosmee ITomoxeHHe MOMIEKUT 0053aTeIbHOMY COIVIACOBAHHIO C OpraHom
camoymnpasnenus JJOO(ID)LI.

10.2. Tlonoxenne BCTynaeT B CHILY C JaTbl €ro yTBepKAeHus pykosoaurenem JOO(IT)LI,
10.3. [Tonoxenue yTpaduBaeT CHITy B CIIydae INPUHATHS HOBOTO [ToJIOKEHMS O JTOKATBHBIX
axTax.

104, Bompocsl, He yperynMpoBaHHbIE HACTOSIMM [Monoxxenuem,  mommexar
S PETYJHMPOBAHAIO B COOTBETCTBHH C JIEHCTBYIOIMM 3aKOHOAATenbcTBOM P®, YcraBom
AOO(IDI v MHBIME JIOKATBHBIME HOPMATHBHBIMH AKTAMH JOOIDII.



